


 

 

Annexure - I 

 

Details of Vacancy and Eligibility Conditions:- 
 
Name of the Post : Under Secretary 
No. of Vacancies : One (01)  
Place of Posting : Mumbai   
Pay Scale  : Rs. 67,700- 2,08,700  Pay Matrix   Level -11 as per 7th CPC 
 

Eligibility Conditions:-  
 
(i) Officers working under Central Government. 
 

(ii) Holding analogous posts on regular basis; (OR) Five years regular service in the post 
carrying the Pay Matrix Level-10) or Pre-revised Pay scale of PB-3 (Rs. 56,100- 1,77,500) + 
Grade Pay of Rs.5400. 

 

(iii)  Officers with experience of handling matters relating to law/court matters/audit etc. will 
be preferred. 

 

(iv) The maximum age limit for deputation shall be 56 years as on the last date of receipt of 
applications. 

  



 
 

Annexure –II 
PROFORMA 

 
1. Name 
2. Date of Birth 
3. Date of retirement under present Department/Organization 
4. Education Qualifications 
5. Whether educational qualifications required for the post are satisfied, if any qualifications has been 

treated as equivalent to the one prescribed in the rules, state the authority, for the same. 
6. Experience/Qualifications possessed by the Officer 
7. Please state clearly whether in the light of entries made by you above, you meet the requirements 

of the post. 
8. Details of employment in the chronological order in the format given below. Enclose a separate 

sheet, duly authenticated by your signature, if required. 

Office/Instt./
Orgn. 

Post Held From To Level of Pay 
Matrix (revised) 
and present Pay 

therein 

Nature of 
duties 

performed 

      

      

 
 

9. Nature of present employment i.e., and ad-hoc or temporary or quasi permanent or permanent. 
10. Total emoluments per month, now drawn 
11. Additional information, if any, which you would like to mention in support of your suitability for the 

post. Enclose a separate sheet if the space is insufficient.  
12. Whether belongs to SC/ST/OBC. 
13. Remarks 
 
 
Date:        Signature of the Candidate       
          Address:……………. 

 

It is certified that particulars furnished are correct and no disciplinary case is either pending or 

contemplated against the officer and no penalty, major or minor, was imposed on the officer during 

the last 10 years and his integrity is beyond doubt. 

 

Signature of the Head Department/ 
Head of the Office/Organization 

 


